
 

 Safety Measures for Pupils, Parents and Staff from 15th June 2020 

 

Issue What school will do What we need parents and carers to do 
Limiting the Spread 
of Coronavirus 
(COVID-19) to the 
school community. 

• Only children in Reception, Year 1 and children who are vulnerable 
or have parents that are key workers (termed ‘Childcare’ in this 
document) will access the school site from 22nd June.  This will be 
followed by Year 6 on a part time basis subject to further risk 
assessment. 

• Children will be met each day at the identified entrance for their class 
by a staff member. 

• Only essential visitors will be permitted on site eg Fire Safety Testing 

• Witton Gilbert Nursery, based in the school building, will have a very 
limited number of children and will remain in a separate group 
throughout the day. 

• Parents will not be permitted into the 
school building unless essential. 

• Parents/Carers must report to the school 
any symptoms of COVID 19 that their 
household may have.  Where children or a 
member of their household displays 
symptoms of the coronavirus, they are to 
follow the Guidance for households with 
possible coronavirus infection. 

• Pupils and Staff displaying symptoms will 
not be permitted into school until 7/14-day 
isolation completed. 

Attendance • Registers are maintained each day for children that are attending the 
school 

• School office will follow first day contact procedures where a child is 
absent 
 

• Year 1 parents to inform school by 
Wednesday 17th June if they intend to send 
their child to school from 22nd June 

• Once year groups have returned, if parents 
decide at a later date that they wish to 
send their child to school, they must inform 
school the week prior to starting.  They 
cannot just turn up as this could not be 
accommodated with set groups. 

• Once Year group children return, they 
should attend school every day and 
parents must inform the school office of 
any absence, in line with our current policy 

• Key worker parents of children accessing 
childcare must inform school the week 
before of the hours needed.   

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.nhs.uk/conditions/coronavirus-covid-19/check-if-you-have-coronavirus-symptoms/
https://www.nhs.uk/conditions/coronavirus-covid-19/check-if-you-have-coronavirus-symptoms/


• Children of key workers accessing 
childcare should continue to attend only 
when parents are working 

Pupil living with a 
shielded or 
clinically 
vulnerable person 

• If a child lives with someone who is clinically vulnerable (but not 
clinically extremely vulnerable), including those who are pregnant, 
the DfE have advised that they can attend the school. 

 

Pupil living in a 
household with 
someone who is 
extremely clinically 
vulnerable 

• If a child is living with someone who is extremely clinically vulnerable 
it is advised by the DfE that children only attend the school if 
stringent social distancing can be evidenced and adhered to. 

• As it is unlikely stringent social distancing can be adhered to in the 
school setting, the child cannot be on the school site. 

 

Entrance to the 
school site and 
building 
 

• Access to the school site to be controlled, several entrance gates will 
be used to allow children to access the school site.  Once all children 
are invited back to school: Reception children will enter at the side 
green gate onto the yard; Y1 at the front gates; Y6 at the green gate 
onto the yard; Childcare continue to enter at office.  Times will be 
staggered. 

• Children advised to maintain social distancing when entering the 
school site. 

• Children are supervised to wash their hands at the start of the school 
day and are taught how to wash their hands by staff members.  

• Children presenting with symptoms will need to be isolated in the 
isolation room and parents contacted. 

 

• Only one parent/carer is permitted to drop 
off/pick up their child 

• Reception parents will drop children off at 
the green side gate onto the yard.   
Group 1:  8.45am-9.15am (3pm-3.15pm 
pick up). 
Group 2: 9:15am and 9:45am (3.15pm-
3.30pm pick up) 

• Year 1 parents will drop children off at the 
front of the school (beside Reception yard) 
Group 1:  8.45am-9.00am (3pm-3.15pm 
pick up). 
Group 2: 9:00am and 9:15am (3.15pm-
3.30pm pick up) 

• Parents of Year Group children must not 
enter the school site unless it is urgent.  
Please use email, Class Dojo or telephone 
to communicate with a member of staff. 

• Parents of children in ‘Childcare’ groups 
drop off and pick up at the school office at 
staggered times throughout the day and 
are encouraged to socially distance.  
Please do not enter the school building. 

• Pupils are asked not to bring anything to 
school each day other than a clearly 



named water bottle.  Water bottles will be 
kept on the child’s own desk. 

• Pupils who bring a packed lunch must 
bring them in a disposable bag, clearly 
named, to limit items going between home 
and school. 

• Children must not bring anything else into 
school daily – no bags, books, toys etc 

Maintaining 
infection control 
/hygiene standards 
within the school 
building 

• Guidance followed for the cleaning of non-health care settings.  

• Cleaning regime implemented. 

• A member of the cleaning team is available on site for most of the 
school day to carry out spot cleaning and removal of waste from the 
school site, where need identified. 

• Children taught how to wash their hands by staff members. Children 
that need support to wash their hands are supported by a member of 
staff. 

• Hand sanitiser to be made available to staff and pupils. 

• Children are supervised throughout the school day to wash their 
hands for 20 seconds by staff members. 

• Handwashing posters located in pupil and staff toilet areas and in the 
classroom areas. 

• Children and staff follow the ‘Catch it, Bin it, Kill it’, guidance and 
avoid touching their faces, noses etc. practice followed whilst at 
school. 

• Children taught to cough and sneeze into their elbow and away from 
the direction of other children and staff. 

• Staff and children are directed to wash their hands before and after 
eating and following coughing and sneezing and where additional 
need identified. 

• Children and Staff ensure that they thoroughly dry their hands. 

• Cleaning products readily available in the immediate area of the 
classroom/toilet areas for spot cleaning. 

• Children encouraged throughout the school day to socially distance 
themselves from staff and other pupils. (although this cannot be 
guaranteed) 

• Children’s parents/carers advised to 
ensure that pupils aim to wear clean 
clothing each day that they attend school.   

• Children should wear school uniform t-shirt 
and sweatshirt.  School trousers and shoes 
are not essential during the remainder of 
this summer term.  Dark coloured/grey 
jogging bottoms, shorts, leggings and 
trainers can be worn.  

• Children will not be getting changed for PE 
so please do NOT send in PE kit. 

• Send in a set of clean clothing for 
Reception children, in case of ‘accidents’. 

• Children’s hands may become sore with 
handwashing, so parents can send in 
moisturiser, clearly named, which must be 
kept in school. 

• Reading books will not be sent home.  
Please continue to use Oxford Reading 
Buddy. 

• We advise parents to ensure that children 
wash their hands when they return to the 
home environment. 
 

 
 
 
 
 

https://www.gov.uk/government/publications/guidance-to-educational-settings-about-covid-19


• Hard surfaces and key touch point areas, such as doors, door 
furniture, light switches and handrails are disinfected rather than 
simply cleaned on a frequent basis. 

• Toilet and hand washing facilities are adequately stocked with soap, 
hand towels, toilet rolls and waste bins are emptied each day and 
taken out to the external bins.  

• Cleaning regime in place at the end of the school day. 

• Staff and children wash their hands at the end of the school day. 

• Where available windows to be opened in corridor areas/school halls 
during the school day to allow natural ventilation. 

• All children to eat their lunches in their classrooms, except for older 
Childcare group, who are in the hall.   

• Classroom surfaces to be cleaned if classroom used as a dining 
area. 
 

Staff/Pupils 
showing possible 
symptoms of the 
coronavirus 
 

• Staff are aware of the symptoms of the Corona virus. 

• Children/staff health needs are monitored and concerns 
appropriately actioned. 

• A room has been set aside to isolate children.  

• Where children start showing signs of symptoms they are transferred 
to the isolation room and the HT is informed. 

• A face mask should only be worn by a member of staff supporting 
the symptomatic pupil, if 2 metres cannot be maintained. 

• If contact with the pupil is necessary, then gloves, apron and a face 
mask should be worn by the member of staff. 

• Parents will be contacted. 

• If need identified the emergency services are to be contacted. 

• Children and Staff displaying symptoms will not be permitted into 
school until 7 day isolation completed. 

• Parents are asked to regularly monitor their 
child/family members’ health 

Maintaining 
infection control in 
the 
Classrooms/Hall 
areas 

• Children will be placed in class sizes of 15 or less and allocated a 
classroom with the same teacher/Tas each week. (Staff may do a 
split week but will not teach another group).  Children will stay with 
this group and not mix with any other group. 

• Some group rooms not to be used due to lack of ventilation. 

• Classroom areas in use have items that are none essential removed 
to allow a larger floor space to help promote social distancing. 

• Soft furnishings, some toys etc. around the classroom to be removed. 

• Please do not send children in with any 
pens/pencils etc as this will be provided. 

• Talk to your child about how classrooms 
will be set up differently.  For example, 
tables spaced out, fewer toys/resources. 

• Explain that your child may not have their 
usual teacher and their group may not be 
in their usual classroom. 

https://www.nhs.uk/conditions/coronavirus-covid-19/check-if-you-have-coronavirus-symptoms/


• Windows and doors are opened to allow natural ventilation. 

• Cleaning products readily available in the immediate area of the 
classroom/toilet areas for spot cleaning. 

• Rota in place for lunchtime and break time periods or groups will be 
allocated separate spaces outside 

• Timetable reviewed to reduce the need for children to move about 
the building. 

• Outdoor activities to be carried out on a rota basis or in designated 
areas to ensure social distancing. 

• All children to have their own stationery pack which will not be 
shared. 

• Increase outdoor learning. 

• Indoor/outdoor areas set out each day to provide adequate space for 
staff and pupils. 

• Resources to be used in Reception will be strictly limited and will be 
cleaned in soapy water/ antibacterial spray at the end of the day.  For 
example, no sand, water play, no home corner etc. 

Moving about the 
building/school 
site 

• Rota will be in place when necessary for break times and the 
lunchtime periods to reduce the flow of pupils in the corridor areas. 

• Most children will eat their lunch in their classrooms. 

• Designated areas for specific groups outside 

• Social distancing measures adhered to where possible (but CANNOT 
be guaranteed). 

• Signs/Posters in place reminding pupils to maintain a 2-metre 
distance. 

• Children to be supervised when moving about the building. 

• Children expected to walk to the left-hand side of corridor areas. 
Tape is placed down the middle of the corridor, with directional 
arrows, to remind children. 

 

Outdoor Play 
Areas/Equipment 

• Each class group will be allocated outdoor portable play equipment 
which is to be stored in their individual classrooms after use. (Eg 
balls, hoops, skipping ropes) 

• Portable outdoor equipment wiped down after lunch and at the end of 
the day 

• Fixed outdoor equipment not to be used as no capacity to clean after 
multiple groups 
 

• Do not allow children to bring in any 
outdoor equipment such as footballs, 
skipping ropes etc 

• We recommend that parents send in 
clearly named sun cream and a hat as 
children will be spending more time 
outside.  Suncream must be kept in school 
and will not be sent home. 



Toilet Facilities • Staff supervise children when washing their hands in the toilet areas. 

• Children asked to wash hands at regular intervals during the day, eg 
before eating, when coming inside from break, before going home etc 

• Toilet facilities cleaned at regular intervals throughout the school day 
(door handles, toilet cubicle locking mechanisms and flushers). 
 

• Encourage children to wash and dry hands 
thoroughly when at home 

Personal Protective 
Equipment (PPE) 

• Wearing a face covering or face mask in schools is not 
recommended. 

• Tasks have been identified within the school that would require staff 
wearing PPE; First aid, supporting pupils with personal care, cleaning 
activities where need is identified and potentially when a staff 
member/pupil is symptomatic of covid-19. 

• Children must not wear face masks or 
gloves in school 

First Aid Provision 
and support with 
medication First 
Aid Provision and 
support with 
medication 

• A number of staff are appropriately first aid trained. 

• Fully stocked first aid boxes are easily accessible to staff 

• Staff to wash their hands prior to administering first aid 

• Staff to wear disposable gloves when providing first aid support. 

• Staff to wash their hands after providing first aid support. 
 

 

End of the School 
Day 

• Children will wash their hands before they leave the school site. 

• Water bottles taken home from school each day 

• Staff control the flow of pupils leaving the school building to 
encourage social distancing. 

• Gates and entrance doors are included in the cleaning regime at the 
school. 

• Only one Parent/Carer permitted to collect 
their child from the school site.  

• Parents/Carers to ensure that they follow 
social distancing.  

• Parents/Carers must leave the school site 
immediately once they have collected their 
child. 

• Please keep us up to date who will be 
collecting their child from school. 

• Ensure children wash their hands when 
they arrive home from school. 

• Water bottles must be thoroughly washed 
and wiped over with anti-bacterial spray 
when they arrive home. 

 


